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23 July 2002

Policy Letter ST-12:  Staff Duty Officer

1.  The Battalion Staff Duty Officer is my representative in the battalion area during non-duty hours.  As such, he must be prepared to deal with a very wide variety of events, incidents, and situations that can and do arise.  He must be prepared to act in my stead to take immediate action and sometimes to do so without immediate guidance.  He must work with the SDNCO and company CQ’s in the performance of these duties.

2.  The judgment and skills necessary to fulfill the duties of the SDO are only gained by experience.  In order to prepare junior officers for these responsibilities, SDO’s will remain in the BN area to include remaining overnight (RON) during non-duty hours.

3.  SDO’s who RON will be able to sleep during their tour of duty while not personally fulfilling the requirements of that duty.  The officer must present a professional appearance at 0600 (clean shaven, polished boots, etc.).  At 0900 or after briefing the Battalion Executive Officer on the night’s events, the officer is released to his Company Commander until 1200.  At 1200 hours I authorize his release for the day.  Weekend duty SDO’s will be released after briefing their replacements on the prior night’s events.

4.  All officers eligible for staff duty will inform the Battalion S1 NLT the 15TH of each month either directly or through Company XO’s of the dates they are not eligible for Staff Duty (leave, pass, training events, services, ect.) for the upcoming month.  When coming out of the field from CMTC, gunnery, or deployment, the due date for exemptions will be announced upon redeployment.  On the 16TH or the day after the deadline when coming out of the field, the S1 will post the staff duty roster; thereafter it will be the responsibility of the scheduled officer to find another officer to pull their duty for them.  No changes are authorized without the concurrence of the S1, XO, or BN CDR.

5.  Weekend duty officers will report for their in brief from the Battalion Executive Officer at 1600 on his day of duty.  Weekend duty officers will report to the BN XO at 1600 on the last duty day prior to their day of duty.  The SDO will report for duty NLT 1700 on a duty day and at 0845 on a non-duty day.

6.  The SDO will conduct all actions specifically detailed to him in the SDO/SDNCO duty books.  In addition, he will assist the SDNCO in the performance of his duties as needed (see SDO/SDNCO instructions at the Duty Desk for detailed instructions).
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SUBJECT:  Policy Letter ST-12:  Staff Duty Officer

7.  I exempt the following officers from staff duty:  field grade officers, captains, lieutenants manning primary staff positions and platoon leaders/executive officers in services.  I may exempt others as well.  Lieutenants meeting these exemption criteria must confirm their status with the S1 before he posts the staff duty officer.

8.  There will be occasions when I will assign specific Officer Professional Development tasks to each SDO.

9.  Steel Tigers!

//Original Signed//

DAVID S. HUBNER SR.

LTC, AR

Commanding
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