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26 March 2003

MEMORANDUM FOR DISTRIBUTION

SUBJECT: Policy Letter ST-16-Award Submission Policy

1.  References:

a. AR 600-8-2, Military Awards

b. UR600-8-22, Military Awards and Decorations

2.  It is our responsibility as leaders to ensure that our soldiers, deserving of awards, receive their awards in a timely and forthright manner.  In order for us to do this awards must be submitted in accordance with all regulations and timelines set forth by Battalion, Brigade, Division, V Corps and the Army.

3.  Awards Policy.

a. Awards submitted to Battalion will be turned in using the following timelines.

(1) Army Achievement Medals will be submitted NLT than 30 days prior to the desired date of presentation.

(2) Army Commendation Medals will be submitted NLT than 75 days prior to the desired date of presentation.

(3) Meritorious Service Medals will be submitted NLT than 105 days prior to the desired date of presentation.



(4) Legion of Merit will be submitted NLT than 195 days prior to the desired date of presentation.


b.  Awards will include the following items:


(1) DA Form 638 filled out IAW AR 600-8-22 and USAREUR 600-8-22.

     
(2) V Corps Award Recommendation Information Sheet.  This sheet must include 


Desired Date of Presentation (DDOP) and previous awards while assigned to V Corps to 


include date (month and year) and specific reason. If none were received during current 


assignment state “None.”

     
(3) If soldier’s weight is above allowed weight per AR 600-9 include a Body Fat Content 


Worksheet (DA Form 5500-R).

b. If the award is late then it must include a memorandum stating why the award is late.
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4.  Post this policy letter on all unit bulletin boards.








          /Original Signed/



DAVID S. HUBNER SR.



LTC, AR



Commanding
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