
TEMPORARY MAIL DISPOSITION
INSTRUCTIONS

FOLD

NAME  (Last, First, MI) (Print): RECEPTACLE NUMBER:

STATUS
ADV ASG
TDY

LEAVE
HOSPITAL

CONFINED
AWOL

EFFECTIVE DATES TO FWD OR HOLD MAIL (Yr, Mo, Day)

FORWARD ALL MAIL HOLD ALL MAIL

FROM:   TO:   

FORWARD ONLY
LETTERS
PAYCHECK(S)

PARCELS NEWSPAPERS/MAG
OTHER (Use Spec Inst)

COMPLETE FORWARDING ADDRESS:

SPECIAL INSTRUCTIONS:

SIGNATURE OF RECEPTACLE HOLDER DATE (Yr, Mo, Day)

FOLD

FOR ADVANCE RECEPTACLE ASGN, 
LIST NAME OF SPONSOR AND 
DUTY PHONE IN THE SPECIAL
INSTRUCTIONS BLOCK.

DD Form 2258, JAN 82

joy.chalmers
Text Box
Instructions for submitting this form to the CMROnce you hit submit, you will be prompted with two options: Desktop Email ApplicationChoose this option if you currently use an email application such as Microsoft Outlook.  Internet EmailChoose this option if you use an Internet email services such as Yahoo, Hotmail or Gmail. You will need to save this form to your computer and return it manually to kevin.j.patterson1.civ@mail.mil

joy.chalmers
Text Box
Ledward CMR 457


	Printed name: last, first, middle initial.: 
	Receptacle number.: 
	Status:  Mark X if status is advanced assignment.: Off
	Mark X if status is on leave.: Off
	Mark X if status is confined.: Off
	Mark X if status is TDY.: Off
	Mark X if status is hospital: Off
	Mark X if status is AWOL: Off
	Effective date from which to forward or hold mail:  year, month, day.: 
	Effective date to which to hold or forward mail:  Year, month, day.: 
	Mark X if all mail is to be forwarded.: Off
	Mark X if all mail is to be held.: Off
	Indicate which items are to be forwarded only: Mark X if letters.: Off
	Mark X if parcels are to be forwarded.: Off
	Mark X if newspapers and magazines are to be forwarded.: Off
	Mark X if paychecks are to be forwarded.: Off
	Mark X if other items are to be forwarded and explain in the Special Instructions block.: Off
	Complete forwarding address.: 
	Special instructions.: 
	Signature of receptacle holder.: 
	Signature1: 
	Date signed:  year, month, day.: 
	Button1: 



